
CLICK ON 
THIS BUTTON 
TO VIEW YOUR 

SHOW

1. Launch 
PowerPoint Click "Open" to 

create a new 
PowerPoint 
presentation

2. Choose a 
slide design 

from the 
formatting 

palette

3. Add text to your slide

Click and drag the text box around

4. using the formatting palette, 
Add pictures to your slide...

...from the 
clip art 
gallery

...or from 
your 

computer

A. Launch Safari 
and find an 

image...

B. press and 
hold the mouse 
button to pick 
up the image...

c. press "f9" to see 
all of your 

windows. Hold the 
image over the 

Powerpoint 
window. Wait until 

the Powerpoint 
window zooms to 

the front...

d. drop the 
image into 

your slide by 
letting go 

of the mouse 
button

You can also drag and drop 
pictures from the internet

5. Create a 
new slide 
and repeat 
steps 3-4

...change 
the font...

...OR add 
traNSITIONS

7. YOU CAN ALSO 
ADD ANIMATION 
UNDER THE "SLIDE 
SHOW" MENU

8. SAVE YOUR 
PROJECT

USE  THE ← AND → ARROWS 
TO CONTROL THE SHOW. 
PRESS "ESC" To exit.

6. use the 
formatting 
palette to 
fine-tune 
your slide 
show...


